&HAH ¥ () (b) (D

HERTE AT eisfrnma uifiewon, gag aeie
fU@ea SHERTI ATEERTUT JIRET ST H1Ad Has e Uit -

TS A : FeRTg  Termor o sfas mibemtor | Suqes SRwRt

U=l : W Haq ,aﬁ'-ﬁ, H.Elé'.\goool.\g

HETET TG TERTE  TEFHI0T o b MTehur-SuTeas] 9 &7 SHasRT
SR /ATeRYoT

WS faarm= e - Jemior.

HIUTAT HATAATATA FTeATeAT AT - a0

BT :- TERT Wi - 99 Moz~ HEOT:-

fafire o -

TR A /R - TeRTY TRFEIT o eEfar R Ferd 3¢ Tl e
BT ;- STAAEIS! TRFHT0T e¥aferse i Hoy.

TS AT HHAR] ;- TR /T /IR

E AL D REES [ Lo [F—

WA= AT~ ----

A Fafyrer -

AR I AR AU ;- &7 HRESRT AR, TERTG TeHI0T F SAfawm
TITLERROT, TRFHTOT Yo, Jis-Jd Has-ul

IqST T ;- e

HEIAT AEATHE daaTHE HIARETE Tt ERE e auiyTet ;- TOsTyHTot
HTATTA G0 . TAD - L¥IUEI|,UYEIZ,U¥30,4¥3¥ THG! . ¥4 T &.24
TEATTe® 31 9 faiTe Ha et stfaeedn et ;- §9 e o e



et ¢(9)(b) (i) T (=)

TERTE TEfmior 3 Safasr mitevvl Riegad e srifearia afumrt T
HHART AT HaATaT duivTe

YA I IR
3, | AUHE AHEaid A9 g S ) HHT EoT
2 | fawa sawmTE /. 3. AT 36.%,3,20 o &R AT HAIHISTER (0T o T,
51, e IIE R. fa=m = frem /fafm/aior sname, |t 01,
(fafia s 3. Heasre HIGe Wl TedTel qurao.
¥, AifEdrea SR Heel AT Ta HH.
b, ST AT FEorean FEATaR Fo- HFHT.
3. | it WEYT AITATS, WETAS /AT, | &, TMTos SNSUIEETered WES T Yk, |
e H.% 2. b oIeT AT HHASSIIN Heteed YRR |
3. e e Heg,
¥, e aey fefam mediet TRagt SiaeTestrenit s

Ty fafamm gewd 3 we,

W, 3N aelaTe STEaTet.
&, ol Wi (e
\9. ST /MTA RKeAen GEagaR T HHSI.
3. | WS 8. WeTEIEET aey UHI0t o ageeeire ek, |
s, FfeaT Wi R. SH LI/, IT PTG ATTUNR LI TRl e
T .23 AT FO T A S0,
3. SHHLIT /M e FErgaR ga8 HHwE.
. | GETEw 3. TovererET it A e gant
ST, STgT THTBHT R. 3NN SSHITS! Aferel TG Y,
A .20 3. TfeRTOTTeAT SHHET== YehRT TEl-HI0T TEIT= Teho.

¥%. TR AfEEiaeome Helid Temo.

W, S S, FHTRE TARAT & 3o Ao Teb fosh!
& Toramitr Hewreiara fam e/ @ Hifed! TR
FHIL. (ATD TR 3TeTe)

y. | afres fordis 3. VTHHT HTW SR, W1, BT HEwre 1% gavt
9. g A R, WTTehToTT=aT Sashined SeciedT THUlaTeR Shetedr SridwmEr
TA . ¥ ST 3TEATA o SifeH STUIo JTEaTe] YRIEAH el
| O,

3, SHHIT /AT i fEetedr Geqar Sa¥ e,
¥. TERT TAHTaT gh STuf-aH
W, Hifge! SAThR 3fUeT FEsiE] B,
| €. YTE TWESITHHRIA I Tah Y0t F Yargd TTedaer o




‘\’e

3. Aifeciea ST e Tl ARaed A%

11 HHH GuEH
. T aEETE | 2 99 i HeaThere R ool o o HeHr
=R, ST I T SRR,
3. TG %, U,9,¢ TAT HIHHMTER FEA0T 01,
3. B /AT AT feeied FEATER SR hHeEH,
. | WETA®, 3. T ST STedTet (THTISTY) ST 0.
A . W JTEaTel A0 o SHURA F&Aeeedal THedes.
3. SHHLIT /M T e FETER T HHER,
¢. | wEEs 3, TEATHEIe THTEAT Rl & @ Gl 0 TR
TE . \9 2. witee /o, Fasmmei Seifta Wi e
3. SCATETET! | .
¥, $HH.3T /U7 I Feeiedn YETaN $aY HEhHS.
. | wETE, 3. g SR o1 o GALTAT HEeTiet Medarel
A . 9 3. WebmoT fore amey, e R Fo 5t TR IEa!.
3. TEFHTOT YT AT /ST STaTSITeTe.
¥ TR, AT Whul STTETal.
W, ST Sieh WeheuTeT Heiterd Hehtul,
&, U, 3T SUSUE! YR HESITd Arearsiral Teagi
| \9. TH.1.3T /M1 AT Retedn FeTHR e HHHIST.
0. WeTE, 3, TSl TR ART/AES aredEEde T TEhl
T, T AL, 3. s fareror e o fafam o, S, Afuge
T H.L e STHAUIRY TaX T RO,
3. ST TS USSR UTe ZIUTRY fHeiE o ThK.
¥, SH 3T /AT AT FEetedn YEATER Tl I,
8| TR werEE ' S LI W AT e HeTeHw 9 Tgerash U
(RerT) et sHareaTe .
2. ofem faet, Wi aThiE=, deial il o &= <3
3R.| Hhe fers | 3. IS ST T A Ser, |
() R. TS & ST Thet@HTd .



| ‘ N UIA M Hleedl HEl A% 2a0] d Yl A |
T fafed T 3T@eTer |IeY L,
¥ T3 /AT AT TGt GERTaR $aT HIHH, |

I | =g Sl wHart

R3] o UG R, E | %, SHELE /A are s .
| Ry, o - e _ ‘




wer 8 [9] [41] [
forofa afFddie v e g sEeeR SaRaa Hivaa a4
FRIEd YR [ TSRMAE]

BHER WY : odd TEwNT @ YEURATT Jeufiie smesieRoTes ot e
ETATET,

Haiftrd aReg : AR T

sftifromr Aia : FerT; Tefmion 3 dafaer sfafae 9qus.

foram : 9.9 %8 [ofs 57w) [FrarR 31 A1) o 936,
q.] TS [of-S Saaliser] [afew e Ardr) fam 9’es.
9.3] B Bigieged Hieia< ws f1am ascs.
9.9] T8 UM BR fEwiee 37 ThwT STt 3T Sieie 3R 3/sT)
q.4) e [fEvEe ot o) Fm 9aea.
1.6] I8 (e HoHi=e, Id, GIIo 3 vadlat 3iTe came) fafram 93¢,
9.40] %S (fEwreer e o) fafam qsc¢x.

e foofa - O dede TRy e,

Rue : TREM T WITEROT J@1de! ST ST,

DA AR : TR T TTYIBROT J@Ia! TR Bbed AT,

Y:\website_update\RTI - |7 Manual with Flow Chart for web site 6.16.doc



®etH 2(9)(b) (i) = (39)
wEIfYy. . amEraiteRe e srataardd st 7 s

e SR queie
|
Erfkie FEBR 31D | wvrea ey e | sy
®. KISEIE T ECELAG IR
- | 3T 9. TS QTURT eI argra! | -
HIBRT | GRAR SOT.
BRI | R, ATTARRIER arew o 9-8
Hus Ty maararor |
detd 9(9)(b) (ii) 9T (39)
wEIf. . st deiid safaaria sfter) g sHard
e sfteRen qusiia
®
3 | ueH ‘sq?wsqfefas | @vorea s sy |
" e
- I EEER | a1 faunmel ong e, | |
aerd (9)(b) (i) T (37)
w2 amEiteRe | safaara AfUeR) 9 SR
e AR aueiie
E) .
| U™ FieoR i o PRI A/ YT |
? I SRITOTa/ ISR ‘

ATEBRY




K x ‘asrqﬁwaq

Fomad! feaw

9. | 9)faumeR g wdaanr @

R)fY. o et g sy

AT JeRoT

3)eRuTcHs THoTamdT gawor,
yTfraoTrean fFotara!
FHOT, T § o TaHmmen
AR 3.

Q)3uTETET I .33 A
feore 370 fawg.

HAGTYROMYO! T
feoama. e g
UTE=IT TR0l

598 e, w5 e | v feawn.

| TSI gl I
feaamE. &
gaRoT fgamira
HEBIDhGT UTd
HICI AR I
BT JAmY. 3N
gl arg faumma
GUIGICRICIREIES)

d

¢ Hatod 3med,
THIRAT
RIIIHATOT.

R, | 9 3.9.@.7 A I AR
HHGST, fFummTdra
GEGARIGES

ot 3 Tw=ag

3] Th.=a. 9 Towfafaam/
N7

AT, e BT,
3)Hs®rd

AT.Y.31. AU §)3
HIHDBIS.

| THoea

TR/

3. | 9] 3.9.9.31 I A TER
DHDISIAY
[ERELCRILEEE)

Tga=or Trgm/fafam/ e=or
31T, ATEX FROT.
3)Hsard

ALY, U0 )3T
HEHDIS.

3] B 89 T 6R FTd FAA

(FH) /.

Q. | 9) BT AITdd ST/ EE

qreUEEd! |9 JaRo).
R) s foemur fFam @
| fafsrm

aR fofus




| 3eTd 3EEUIRT SR Hd
Tl

STAT/AEE aeaTasRTal ST
BRI fae 7 dmRI. =18
Sttt arey o @
Taframmen

AR gEwi AT
gl 3.9 @3, i

| fecrean
TR R HHDISI.

&.

9T aCUTSTSerAT a5
Tovmira dserdr gavor.
R)ITaTET AT
FeESTaun, e e
UFAER.

3)2MEH WBIMUPREAG R
THD

U0l g HETHd TAaeR d
fawaren Tetaa
Tegrmm/faos uRue g
Q)R aTeuTEIada fHae,
6\ aE o M ERITRUT
frafirdexur, seemeed
TG TN,

€TSS arey fafwam aed

GESHEIRERGERIGM
RIgE

| Frrrmffafromiea gewd
iG]
LS
0)3. 9. %13 T+l Teered
'{'ch"H'i'HI'{ SN BIHDII.

|

9 )UTIPRONEUT SHE-aTE
HEbR! Tef-afor Ty
g,

R)3URaean fEwdiaRom
AT gl

3)3S T , PRI SHARAY
d

TR Aroiiie Mo oy
AT Hefed gaor.

®) 3.9.®1.31. T feciear

HETRE




LA R ScX DIHDIST.

1) USSR Hag Heo
IG5 &eR faumma Hesrdt
gl

R)§ T HE® ava T arey
TS 3AdsTaul | ford
UFITER.

| 3)qdg 5@ el

| MaTeaTETaddr e,
Q)BT , AT TahvoT.
) fgumia weesiaia Red
/@ STl Afecl Hepierd
O,

&) age!.

0) 3.9.%1.37. i+ fearen

SN AN DIHDIS.

q)HaI-aTTea aied TeRol. |
R) T &G JHIOTIH Q0T
3) TIFR! ARG,

90,

f

.| q)ﬁ:‘mm TaTera g

AT

3qor.

RJESTYHR T AWl Aig
Jao.

3Py Heutar i g,
Q) 3UTETE/TT. T FESH
i

3au.

G)ETE/T. T Haq g
3auY.

&)1, TS Hewd i
3aor.

)31 FATTH TIROTT! A1G

| 39y |

)BT BIHBIST
TR Aed BT

3) 3.9.@1.3. T+l Teeiean
TR §R HHDIS.

)RS BUEHOET BIH
2!

R 3.4.@0.37. I faeiean

TR $R SHDISI.

afve fodie




g gy 9eras @
| FYCHOED

T Staed saead |
fempr faer, v seEe.
FASE 3TVT THOE
THCHOET

U s SaBRIT

94] 9)7d Tawmia Aeam@sie
YHUIGHT! FHv0T & T

TeeaT U7 TdeR.

R) 3.9..31. T feciean

AR R HHABIS.




DA @ [§] [V A

TAHED ST THEIDRL.
Tueard @8 [aifitfe]
A.H. | o FHR GHT | IS A& sty
q, Ti@ed saawenu=rar | e PIe! ATel. I
Hefa aRunes fHofa Gt IIRGI (O]
IITYIERONYE A& FH0! I 75
T
R. Toed gourear | Hedlegd §AR | @l ATl e ARl
waftr foumig Heemgd | TS ASasad
TS BYUT-T Jaara 94 JE@]OT
BT PO, g0 / Teret
HIEOT.
3. | (Hood oo | PIe! ATl PIE AT
SEIBLRIBEIGESRU]
EUTT-TT YROTER JUTHoT
FROY, IR 0.
g, | . wrERoTear st PR ATl PIEN ATl
Gaftrg sreren Toead
IYTAT STaa!
A9 9 U LA, Al
IR T,
G, | [Hood eIl RIS ELEE IRl ARl
Tefera gRumers fofa AfeaTETel
ITTGROUTYE WY FoT, I 7S
fowmig
| fqumira Aewreg g IS SNGasaTd
E0T-TT UEATaT B 90 FaROY
| @O, gTTe/ et
FIEU. '
. | guuRHTH Hdftd “ CRE GRS
YRIThE ST gI0T-aT
TFROTGR TN &,
ISR 0.
<. | TeTRoTen aTaaE | FE TR ST T
GG R R GRIESIE)
qTac) T 8. FY. T




AT ¢ (9)(37) (vi)

.3

froea s faumfisRur ar srafaamede sxaasie) afar!

3.

faw

oo o T qEue

aERasT YR | W@ aeren e |
ARAARR AT auRieaR Squaren
ISP, FI5TK §. TR
| ==t : Tawmirg RIEE IS | W o |
EECIE| frofarard pema | @ @
UEROTE™ 9%l | uiafau, AR A
TS SR, | TALUEY,, o FEE
7R : fogma oA, W IR | o
e KsHel TGl § FSHACT
i somds | frelt, Rea e,
e (93 s,
FfterR ARy ) | sfiEaRem
Jiq qFids : S | STEATeT UTd T
FTOT STaeh §eaids, | ©OT g FeIeE
TUIE Wgxire Aig | R aRol.
UsfauarRly A |
qfee. e '
P! AR |

Y:\website_update\RTI - 17 Manual with Flow Chart for web site 6.16.doc



T ¥ (Y (v) T ()

TG HOTHART FHH YT B0IES

Tk SHHTE HIeTHATT
A& | IHEE o /A quT | SR 3ttt ThI AT
FHLOATES! TR

3 THSHd ST AU | SRS | [iosd &aeas | SEFHLI/ME
IR fHoig mieRomge | foraraer AT/,
GRT O, THIOT |

fea.

R, | M e gettd | 9 Kaw ECEN I HLIA/ME
farTa Hesmhe T FATH/EE | ST/,
FIOT-AT TR BT O,

3 | Moo cxaeeAEn ety | o ffew | e IHHA/MA
SMHATRSH WIS BIoT-aT FOAUF/TEAE | SUTERT/.
THIOTIE IO S0t 3T
oL,

¥, | Mo St T ffew | Hewd SHLI/MA
GeTad STetel o3 HIIH/TETEF | SUTEIE/,
YT Tl
TeT. | o I I

Y THUEHTAT Fale g Ga@ | Wo%d SFa@us | SHHELA/MA
YR (T mitreoTye (STH) /TR SUTETET/H,
&Y T,

& | YUURAEN GO fouris | e Kaw | TMowd mEens | SE@Le/ma
HEBThg T BIon-aT (STHI)/ &= SUTETRT/M.
TS ST 0T,

o, | HUEATAT Geitd ue fgaw | % meems | SHFLSL/AE
IS YT EoT-an (STHI)/ TR T SUTETET/.
TSHIUTIER TUTEUT 0T, I
O,

¢. | viTerERTTETeT AT Ue a9 | W% eRus | SHSLIT/ME
eI STeTet e (STEIT)/FETEh STETRT/AT.
I TA T, o
T = ST Tl




& ¥ [9] €] [v] TAT-A

Tuaed sagengd st Fraasitizm

aG

F. | GO EEER faod fawa | o e g ad a4
=3
9 | PEE %us WAE eed | 9] RN S@oow | dElAm. |
| TR 9 HRIOEATen wafha | aswe. 3] fhesea '
fvg. T Prewd CO@TS | FERER wdfm
Hagre giftexoren wREda | frw 9scs e
RO aTal. e e 3] Thwed
T wdfia
ffem  9s¢s. 9|
R a5 o=
fafrad 93¢R.
E aﬁ—uﬂmeﬁwﬁmﬁ‘ FeyHm TS | Bel el
BITEL. 3] o8 ZHH H3
s S A
fm qsus. 3 ofm
Frdfaes e wfdw
3ites e fram 9308,
3 |ufRafmiodigee | 9B HFEm asca. | @R L ]

Y:\website update\RTI - 17 Manual with Flow Chart for web site 6.16.doc



¥ 8 [9] €] [v] 9 (€]

9%

fiIBad cHaRIITIHIOT= el Heftr o ok

&, | o Fofarer e fawa | e Fofa i a Ffura
® g
9 | Thema  oEwaRn | darad | dom ¢ (9] [§ V) 98 | S e
FEee uiveRumen ofT SME Syl 3mfor
ST SRIEIe (o, IR0 STRI Hovel I
| fofa @ wiftrexomn
| e a  Romes |
oot
R | qEuEeEl | ddltd seed | oo 9 [9] [ M FE | @ A
gifveRuren et ARl | e ey 3fon

TR faa. IBIIB FTRY FPeTer A
fofg @ oferamome
RuEs I RS
foofar.

Y:website_update\RT! - 17 Manual with Flow Chart for web site 6.16.doc



| 8 [9][6] [v] AT [B]

Proed saamm=mtERvren sl Yafta uRuas

bl

mfteRomer. ST el | T heongeer ST
TR fawa. JBIFT TR Perer AT
fofo 7 mftreRomn
Ruas T aRUTES

Y:\website_update\RTI - 17 Manual with Flow Chart for web site 6.16.doc

. [oweta oReeHER G | IR HAiS dara | dwE
7 |fawa
9. |Tieda  EwmEREn d@dbEE [ dEW ¢ (9] @ V] J9 | $e A
IRTOT UNUGROTTl  GTiT | NG dodmemr  amer
ST WREse fawa. JBIde! STRI Perr Ima
Pz 3 TIFIEROTR |
Ruas a  aRUIAS
fofa.
R, | yHUEETEl  Wdfta ed | @am @ (9] [@] v FE | $iel e




A4

& @ ()(F) (v) T (E)
FIpEd TTTAIITBIoTY FrEh Sefta srafadi= seeraRones aRusd

E-A fawa |  wwieaarta FiuTa (FeaR) |
|m§;wamﬁw T =TE TRIIE Jueied : laﬁm-cr:r,rnﬁa ‘

|
PO RGATIR ITRAM TR | AR TiTea q@erdl qey Ueaar
Forer fraw 19¢q, fafsae a3¢R HRUGTA 3T g T SRS 3%

T AT Sawide Framer | Faxdy o dmwa | oo 7 wred ot

3UAe 3.

BRIGHR SR Feret] TRUNb.
|

I T TR0 dheved] AR ITEAT R § I BRI

Y \website_update\RTI - 17 Manual with Flow Chart for web site 6.16.doc



& 3 (3)(@)v) T ()
fizda TaRmAmTtERo dftd Frafaamed) 3ude axadstic) el

b

gt fawg
FLP. | RGN IPR e Wt el | oga e
qeA ™ IR
| CAIGRIGE
I9E] T
9. [T FETga I FAEN] | SR AR
13068, B2 TN (BTN | sfteRimfberer | sftermitesor
1.3 BB s | 39T g TawTE | fieed e
FEaRR s AT | (T wftrawer | e, o Wt
Frm 93003, TERTD TR+mfor 97,
9.3] WIS [ B3 JaarazH i (qd), -
sFRIfRM [iET sifte | (Afed sl Ad) 09,
) fram 938, %;ﬁmm
9.9] HIE B eged
SieisT B8 foaq el fram 93¢
93¢, :
9.4] BETREI BR | THC ABIT
fewiee 37 = 3l PAREH IR
T PIRRITH R FHSTHR HUX
3HEHT) Feargegodl fHom
9.&] T8 [fE#iet 36
o= fFram agea. St faceardan
9.0] BB BT T |
s, Ve, gRgR | T / Saf-ia, feramet
32 v o7 3T | Ffsarr A7
Tt 99¢q. | axoaran fafam
9.¢] TS [FEee 3ife | 93¢ 9 SEr
=) fafsrom 9s¢x. facgardran fafam
93¢
2. yftraom e | Fiasd Iom T | sy st | 39 edeR)
ST srgdfis | IR arferery/T. sty
TR AT A T | TreRen §5DYE | Rrswa cawas / | fiwad aws
mqﬁqﬁma ﬁmﬁﬁm mﬁ]ﬁﬂm’ ®&, ¥ T Holell,
i) A T Tafrfor e,
3. 39 FRABRI aRs fefte aie (), 4869
FiftreRy favmrea anka Frs fafvs
mftraRoTen Sodbge
frroformd: TR waar
gaRuTn fawa frem | W1 ST e
T/ae fegol =R, |
v. fomirg desmgn
| AT @R fedd RITEATS; § e /
AT ddftg 1
RIS T TEaTe.
[ e, Raa
TGN $UTEARITS!
SIS Uraiaeean
JHROT=T Siel
.

Y :\website_update\RT] - 17 Manual with Flow Chart for web site 6.16.doc




0

N AT HHID fro@d e / 91, IEeh
Tefera

B @ [9] [§] [vii] et

B @ (][] vili] TAT (3] e, : :

et ¢ [9] [§] [vili] 1 [§] 1.

Fe™ @ [9]E] [viii] AT [P] . -

‘e 8 (3] [viil] T [3) KLl

Y :Awebsite_update\RTI - 17 Manual with Flow Chart for web site 6.16.doc



R9

ST @ [9]]liX]
figed eGSR Srfadrid FfPR! § sHar) aid!
979 9 i e aa.
S, | UEAH st wden- [ad w9 Rmie | qeadiw [EGEC L |
EiSEIC) EL I |

.. | smaa/a. | A afe st | g EEYOLYRR |

3. | s (@ %ﬁ?ﬁﬁﬂéﬂg@_!? o4/9/3083 | EE¥ou¥RY | uERoo-
gy oo

3| W Sl mmazEE | 3 | 29/03/00L | REYOLX¥IY | FLEKoo- a
33400

L MHAM A | 3 | R9/03/R00L | REYoUXIY | 3¢LEoo- |
R3¢0 |

4. | HEES B Cicr 3 | R9/0/3R¢] | EE¥OU¥IY | R3o00-3YLo0 ‘

EDET

€ | s i geen TR | 3 | 2R/0%/2]R | RRYoU¥IY | 3LEoo- |
R3YL00

v | weeEs st <ff e 3 | o3/g3/Roo¢ | REYoLYIY | 3LKoo- :
gRR¢00 |

¢ | aRsfofim | o g e 3 | R0/28/30%¢ | &E¥ou¥IY Q%?omkqsoo_‘

| R . qEI R | ¥ | R0/9/3]%0 | EE¥OUXIY | RL000-4ERoo




T SHHIF | T e
[CEIueICE T l
e ¥ ()(@)(%) 7 foeTTen Heee Al
FH ¥(Q) (@) (xii) 7 ferrmreht Heidi AT
HH ¥(R) () (xii ) T (3) 7 Tt Wediq e
T w(R) () i ) T A) a7 ool Wadle A |
‘wm) (&) (xiii) T 7 formelt Seei AR ‘

HAT FHHE | rcsehe oHEreTT T /STTesheeT
FAT ¥(2) [@)(xiv) | fervmTel Fed ATl




B 9 (9)(F)(xvi)

fimea awR it o siaade TRe Tfe sterlRas
e AifEd FtERyFRE T it @i fie TiteRien saErie) T

forega wifeeh yareia a0
3. TS g Hfed SSRY
3. | He Afeet Frias RIS & Ffeta
% | ueH SR Tt
i
9. | A EmIAER YA IS aS B .43 ¢, i HIwT, | Dyceomhadamumbai | 1. T3 2THE
IHDIS T AIvT 9aH, SR, | @gmail.com
ITET (9d), §Fs-800049
| - |
. YT A ity
. | T Aife B e g-9a | wReta
, || T e | tR
‘ Hia
_’3’4’1 HRT AT 3TH-3 M | o8 ®.43¢, T A, Dyceomhadamumbai |
FreusTadd fguni g—a'ﬁﬂhT NS, FOMTR, @gmail.com
TEBI TR atal (7d), §a8-800049
A8 Braar AR | Fafa aed | ®& $.93¢, dien W@, | Dyceomhadamumbai |
LAYl qgﬁn‘rm G, FOFR, @gmail.com
a7eT (gd), §F§-800049
i 5. TSGR AR | BN, DO | B8 $.93¢, i A, Dyceomhadamumbai |
ER0T JTEHT. TEmivT 9o, FOR, @gmail.com
Jeul. afeT (gd), a8-8000449
T Yae
HETRS /ST Ty,
| — | Y. N A
| AT e ormeY | UTTETEHROTTE - | ST 86,43 ¢, T HIG, Dvceomhadamumbai
I FETBR! TefmioT 91, sorR, @gmail.com ‘
qaﬁﬂfmmm aiaT (7d), o8-900049
%mﬂu Hewiana
ﬁ?ama? | T
| s o,
IREUTETET
| L
S A T R S e 1 .43 ¢, oI T, Dyceomhadamumbai
AU TEMIoT Hae, BETR, @gmail.com
HERT BIHTal aieT (7d), §&s-80004 9
B




e ‘ S GealBIA e e
G aftr
DI
Aifeel
aftrer
A R fiomd oawe | Thgaa ®aT .43¢, °1A | Dyceomhadamumbai | S 1Ed
fom. IS I, | e, i @gmail.com Ty
(79), qa&-

Y00049




L1

& 8 [9] [d] [xvii]

ga1Ta Hifeh

HERTE, T&f-mivr g safasr giftreome Afech Sud sftrerY/miRERoT
e UHIRI B0 3faa 3R

D 8 [1] [F]

e f+ofa g gk ga1f3a &30 / faadia So.

HERTE, Taf~mior @ aafaer yiftrezomd afedt g fasriteson
AresgH YaIRIa o) 3nfor faedia <ot snféa s,

Y:\website_update\RTI - 17 Manual with Flow Chart for web site 6.16.doc



DcH B [9] 8]

W

firodd g ISor o1 fasmmanha eonare Fofarh o0 axmwe

ST, ST d9f3Te JeleyH ST,

A.H. | fasa

drdde!

3. Todd aeIU_  (a-a9  99¢9 nf?ra\snﬂmmmﬁi%ﬂr

faforom %.3% Aed FeROM RO

PESICESIE

:. |Tieed wEwmum fafgas 9s¢q me@
Ifm $.39 @ e e fafm
9]¢ R TRIAT ATH] HI.

RAINAITl Ao
U319 HieX.

3. |Hood ogg®ud fafsam  93¢q  |did

fafsrom .39 @ % O1 TRal &arFe 3%

o faffom 43¢ 39 qEsm@ dawid

st fiepa  wmEwRmmd R

fxdrgrermeler afvTsy JRTAT MBTTHIT
TN FRUATA! RO

IR &RTAY.

. Imzu FEBR S ETHR /A EROT T e |
g9 3 RIUTEHTE HeHtd SRR At

£ |

HAT 89 Giell ITETPs TeR BHetel I,

T Hede 14 SueHTAl '\frﬁiﬁia I TRER.

MM ¥FXTaxX.

£

gaR0 e YTfeaRor TRER fHota uar
U &l 3720 Ja=ol.

THoda gwu=e) daied geel 37 |

QM HRIaY.

Y:\website_update\RTI - 17 Manual with Flow Chart for web site 6.16.doc



RIGHT TO
INFORMATION
ACT -2005
Manuals

( 3949596999& 14 )



Index

B

' Sr.No

Subject

j Page Ni

The procedure followed in decision
making process including channels of
supervision and accountability.

32

The norms set by it for discharge of|

1ts function

33-35

The Rules, Regulations, Instruction,
Manuals and records held by its
coiitrol or used by its employees for
discharging its functions.

36

 its control.

A statement of categories of
documents that are held by it or under

37

Officer / A.

List of Officer/Employees working in
the office of the Dy.Chief Executive

38

Details in respect of the information, b

available to or held by it, reduced in
an electronic form.

39

Y:website_update\RT1 - 17 Manual with Flow Chart for web site 6.16.doc



30

Manual No. 3

III ) The procedure followed in decision making process
including channels of supervision and accountability.

1) Decisions are to be taken in pursuance of the provision in
MHAD Act 1976, and Rules & Regulation framed for estate
management. Functions of Estate Manager are elaborated in
the E.M. Regulation. MHADA has also delegated powers to
the officers to carryout function.

The matters / case which are beyond the powers of officers,
are to be placed before MHADA meeting and Govt. for
decision. Wherever necessary the proposals duly examined
and with the comments / views of Head of the department of
MHADA office are to be placed in the form of item note
before MHADA meeting for its decision. The subjects which
are beyond the purview of MHADA are required to be sent to
Govt. for further necessary action like, amendment proposed
in E.M. rules & regulation.

2) On receipt of proposal from regional Board and which are
under the purview of VP-CEO are exainiied and decision 18
taken.

3) Proposal of acquisition of lands under section 41 of MHAD
Act are to be examined after approval of VP-CEO/A. Same
are to be sent to Govt. for taking further action.

4) Monthly Progress Reports in respect of Estate Management
like recovery & vacant tenements/plots are received are to be
examined and put up to VP-CEO/A. Remarks/findings of
VP-CEO are to be conveyed to the respective Chief Officer
if the progress is not satisfactory. As the Chief Officer is
responsible for the progress of recovery & tenement
dispesal, VP-CEO/A use to convey Review meetings with all
the Chief Officer. The supervision and accountability is
exercised accordingly.
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Manual No. 4

IV ) The norms set by it for discharge of its function.

Norm A :-

1)

2)

3)

4)

Target of Assessment (Recovery of dues) for the financial
year are to be fixed for each of the Chief Officer for his
jurisdiction. The monthly progress of recovery is to be
examined.

The Chief Officer is responsible for the disposal of dwelling
units. The monthly progress of dwelling units lying vacant
due to poor response is to be examined.

Lands from the various sources e.g. Govt. land, lands from
Semi Govt. department, lands, under MRTP Act, land
acquisition under section 41 & 52 of MHAD Act, are to be
obtained/acquired by the Chief Officers. Normally minimum
100 acres of land (for cities like Mumbai, Pune) annually is
expected to be obtained/acquired.

VP-CEO use to review the progress of above activities by
conveying conference with the Chief Officers.

Norm B :-

1y

2)

Estate Manager and staff members under the Dy.C.E.O./A.
has to examine / process the cases referred to MHADA
office and seek decision of competent authority.
Communications received from Govt. and any other persons
are to be examined & put up for reply. To expedite with the
C.0./Board, whenever comments are required & put up the
matter thereafter.

The above norms are applicable to Estate Management
department of M.H.A.D.A. office.
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" Norm-C

Employeewise Functions

Sr.
NO. officer /employee

Name and designation of | Function

9 | Dy. CEO.
Shri. Anii Ankaigi

‘ q. Co-ordinat_ion, su_pervision and control of department
| . matters pertaining to estate sector and land acquisition, application for CPF

advance

3. policy matters, matters for mhada decision govt. Reference and

communication etc.
. any other subject assigned by CEO/A

R Estate Manager
Shri. Yogesh Deshmukh
Additional charge

9)Subject assigned by Dy.D.E.O. ,co-ordination
and control on desk ¥,%,90&9R.

R) Rules/Regulation/Policy to be studied & put
up.

3) MPR of E.M. Sector Checking.

%) Any other assignment.

Estate Manager (Land)
Shri. Yogesh Deshmukh

&

K Assitant

Em- table 8

Smt Seema Mote (Additional
charge)

4 Assistant

EM- table 7
Shri.. Manojkumar Madhekar

3 | Assistant

Em- table 10
Smt.Shraddha Ghosalkar

9)Co-ordination and control on Land acquisitions
matters of all Boards

R)Subject assigned by Dy.D.E.O. co-ordination
and control on desk ©,¢&919.

3) Rules/Regulation/Palicy to be studied & put
up.

%) MPR of E.M. Sector Checking.

G) Any other assignment.

| 9) Matters related to Land/Plot allotment.

Q) Matters related with rules & regulation of
Disposal of Land.

3) Matters related to amendments to EM Z rules
& regulations. ( Disposal of Land )

) Any other assignment given by Dy.C.E.O.

| 9) Matters related to tenement allotment of M.B.

2) Matters related to tenement allotment of M.B.
with communications.

3) % quota by Gowt.

)Communication regarding tenements /
complaints, Court matters.

G) T.0.T./Regularization of dwelling units of
M.B.

&) Matters related to amendments to Rules and
Regulation ( Tenements )

©9) Any other assignments given by Dy.C.E.O.

9) Matters refated to Karmachari Kalyan
Yojana Employees C.H.S.
| R) Matters related to conveyance.




3) Matters related to Sale of 0.B./G.F. struct
and tenements in other scheme.

) Any other assignment given by Dy.C.E.O.
o Assistant 9)Matters related to tenement disposal of o
Em - table-9 Boards other than Mumbai.
Shri. Mahesh Deshpande 3) Communication regarding allotment
disposal (Boards other than Mumbai )
3) Communication/Representation of Boards
other thar. Mumbai
) Complaints/Court Matters
&) Compilation of information regarding
vacant tenaments, plots
&) Recovery
19) Assignment given by Dy.CEO
¢ Assistant 9)Allotment staff quarters in Mumbai Board
Em- table 12 R)Corresponds of staff quarters.
Smt Kavita Bhor ' 3)lssuing NOGs.
) Mamtalng Stationary as per requirement
3 Senior Clerk | 9) Keepmg Record of LAQ/LCQ efc.
Em table 4 W
Smt. Poonam Navage 3) GOV'[ Reference
‘ %) Reference of Hon. V.P./A
) Reference of Hon. President/A.
&) References from Hon. Minister/M.S.
\9) Extending assistant to other staff
¢) Assignment given by D ‘
0 Jr. Clerk cum typist 9) Inward & Outward I
| R) Typing work
3) Assignment given by E.M./Dy.CEO
| 99 Marathi steno typist 9)Dictation & Personal Assistant - —‘
(II) Land Acquisition Cell
[ 9% Assistant ‘ 9)  Land acquisition matters of all board ‘
Table no & Q)  Assignment given by DYCEO
| St Seeima iots i 9} and acyuisition matters of all board |
‘ ])  Assignment given by DYCEO
(II)Class 4

93 ‘ shri. Subhash Tirumal

| Attached to DY. CEO
&
Attached to staff of department




34

Manual No. §

V) The Rules, Regulations, instructions, manuals and records

held by its control or used by its employees for discharging
its functions

The following rules, regulations, instructions, manual / records are

available to discharge the functions by employees:-

In order to discharge the functions by the employees following rules,

regulations instructions are available in the Dy. C.E.O./Authority department.

1

2.

The MHAD Act 1976

The MHAD (Land Income) (Inquiry and Notice) Rules 1979

. The MHAD (Land Acquisition) (Service Notice) Rules 1979

The MHAD (Disposal of Land) Rules 1981

The MHAD (Estate Management, Sale, Transfer & Exchange of
Tenements) Regulations 1981

The MHAD ( Land Disposal ) Reguiations 1582

The MHAD (Penalty for default in payment of Rent, Compensation or
amount ) Rules 1986

The MHAD (Contributory Provident Fund ) Rules 1985
Policies framed by MHADA and circular instructions (compendium).

The above mentioned rules, regulations, circulars instructions are being
used for all functions.
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Manual No. 6

VI) A Statement of categories of documents that are held by it or under its
control

1)  Following Documents/rules/regulations are available in the department.

1.6)
1.7)

1.8)

MHAD Act. 1976

The MHAD (Land Income) ( Inquiry and Notice) Rules 1979

The MHAD (Land acquisition) (Service of Notice) Rules 1972

The MHAD (Contributory Provident Fund) Rules 1985

The MHAD (Penalty for default in payment of rent, compensation or
amount ) Rules 1986

The MHAD (Land disposal) Rules 1981

The MHAD (Estate Management, Sale, transfer and exchange of

tenements) Regulation 1981

The MHAD (Disposal of Land) Regulation 1982

2)  Compendium of circulars in respect of Estate Management

3)  Monthly Progress Report on EM. Sector (Recovery & Vacant
Tenements)

4)  Files related to proposal of land acquisition.
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MANUAL -8
List of Officer / Employees working in the office of the
Dy. Chief Executive Officer/Authority

Office Telephone No. &&80-GERR, &E&Y0-4¥R 9, &EB0-GYII EEYO-4Y3Y,EEY0-30

Sr.No | Officer /Eaployees Name Designation Remarks
9. | Shri Anil Ankalgi | Dyceo/A
R shri yogesh Deshmukh Estatae Manager (Land ) -
3| shi Mahesh Despande Assistant
9 Shri. Manojkumar madhekar | Assistant
_ | _—
G | Smt Shraddha Ghosalkar | Assistant
& | Smt kavita Bhor | Assistant
9 ‘i Smt Seema Mote Assistant
¢ | smt Poonam Navage | Senior clerk

] Shri shubhash Tirmal Naik




£14

Manual No. 14

XIV') Details in respect of the information, available to or held by it,
reduced in an electronic form.

Following information is available in the form of the file record
in Estate Manager / Authority department of MHADA (Not in a
Electronic form)

1) The MHAD Act 1976, Rules & Regulations of Land Acquisition
& Estate Management sector, Compendium of circular-
instructions, item notes placed before MHADA by Estate
Management / Authority department and resolution. Monthly
progress reports on land, recovery & vacant tenemenis / plots.

2) Proposal of land acquisition prepared by the Chief Officer of
Regional Board and submitted to Government are available in the

form of file.

3) Rules & Regulations is available on MHADA Web-site.
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