RULE 4(1)(b)(ii) PROFORMA B

MAHARASHTRA HOUSING AND AREA DEVELOPMENT

AUTHORITY

LEGAL DEPARTMENT

DETAILS OF THE DUTIES OF THE OFFICERS AND EMPLOYEES

ADMINISTRATIVE WORK ORDER:

Sr.No.

Name and
Designation

Duties

As per
which
rules/re
gulatio
ns/Govt
. Order
or
Circular
etc.

Opinion

Shri. C.M.Vachasunder
Legal Adviser/A

022 66405433
9820235019
cwachasundar1625@m
hada.org

(a) Co-ordination and
supervision of the Legal
Department.

(b) To look after the Legal
matters pertaining to the
Authority and its respective
Boards.

(c) To brief Senior
Counsel/Advocates regarding
the important legal matters.

(d) To appoint Panel Advocates
for various matters of the
Senior Counsel/Advocates
going on in the various Courts
on behalf of the Authority
and its respective Boards.

(e) To examine affidavits,written
statements, replies as per the
law in the important matters.

(f) To give opinion on the
various legal matters of the
Authority and its respective
Boards.

(g) To prepare and rectify the
drafts of Conveyance deeds.

(h) To do the work assigned by
the Hon'ble VP and
CEO/Authority.




Sr.No.

Name and
Designation

Duties

As per which

rules/regulatio
ns/Govt. Order
or Circular etc.

Opinion

Shri P.B. Veer -
Dy.Legal Adviser-I
022-66405436
Pvirl619 @mhada.org

f)

g)

h)

Supervision of Supreme Court
matters.

Important matters in the High
Court pertaining to RR Wing.
Opinion matters assigned by LA/A
Supervision on litigation work
assigned to Shri D.S.Pawar ALA and
Law Officer in High Court.
Professional Bills of all Advocates
appointed on panel of MHADA.
Supervision of High Power
Committee cases assigned to
Ms.M.J.Parab ALA and Law Officer.
Supervision of Nagpur Board and
Amravati Board litigation assigned
to Shri Nitin Gajbhe ALA/A & Law
Officer.

Any other work assigned to him by
LA/A

As per the orders
of the Legal
Adviser/A

Shri S.N.Khobragade
ALA-I & Dy.LA-II
(1/C)/A
022-66405436
Skhobragade0728@m
hada.org

b)

d)

f)

Litigation pertaining to Mumbai
and Konkan (Housing) in the High
Court, Mumbai.

Criminal matters and Appeals
pertaining to Metropolitan
Magistrate Court, Session Courts
and High Court and matters before
Lokayukta.

Opinion matters assigned by LA/A
Litigation work in the High Court
pertaining to Pune Board and also
all matters, opinion and litigation
of Aurangabad Board, Nashik
Board and Pune Board.

To act as Appellate Officer in
accordance with the provisions of
Right to Information Act 2005.

Any other work assigned by LA/A.

As per the orders
of the Legal
Adviser/A




Sr.No. Name and Duties As per which | Opinio
Designation rules/regulati n
ons/Gouvt.
Order or
Circular etc.
4 Kum.M.J.Parab a) Litigation work pertaining to As per the
ALA-II/A Consumers Court as well as Human orders of the
022 66405438 Rights Commission matters. Legal Adviser/A
9819285628 b) Appellate Court work;
mparab1049@mha | c) Conveyance work assigned by
da.org LA/A;
d) Litigation work before the
Competent Authority;
e) Administation work of the Legal
Dept.;
f) Konkan Board litigation in the
Thane/Ratnagiri/Raigad Dist.
g) Matters pertaining to Green
Tribunal;
h) Work pertaining to High Power
Committee/RR & Hsg.
i) Any other work assigned by LA/A.
5 Shri D.S.Pawar ALA- | 1. To be present daily in the High As per the

1]

9820388408
Dpawarl153@mhad
a.org

Court.
2. To inform the panel advocates

the

regarding the matters coming on

board.

3. Any other work assigned by LA/A.

orders of the
Legal Adviser/A




Sr.No. Name and Duties As per Opinion
Designation which
rules/regul
ations/Govt
. Order or
Circular etc.
6 Shri N.B.Gajbe ALA- a) City Civil Court, Dindoshi Housing As per the
v matters. orders of the
Legaladvisermhada b) Information Officer in accordance Legal
@gmail.com with the provisions of Right of Adviser/A
Information Act,2005. He will work
under the supervision of ALA Shri
Khobragade.
c) Cases of Small Causes Court, Labour
Court, Co.operative court.
d) Nagpur Litigation work.
e) Opinion and any other work
assigned by LA/A
7 Shri R.C.Salunkhe a) Litigation work pertaining to City As per the
ALA-V Civil Court, Mumbai and RR High orders of the
022 66405437 Court assigned by Dy.LA-I/A Legal
9922763792 b) Opinion matters. Adviser/A
Salunke.100@rediffm | c) Any other work assigned by LA/A

ail.com




Sr.No. | Name and Duties As per Opinion
Designation which
rules/regul
ations/Govt
. Order or
Circular etc.
8 Ms. a) To look after the correspondence As per the
Priyadarshini work pertaining to High Court and orders of the
Sohani, M.B.R.R. Board given to her by Shri Legal
Legal P.B.Veer, Dy. Legal Adviser/A. Adviser/A
Assistant/A b) Correspondence work given to her
9820388408 by ALA-II/A .
c) To put-up opinion regarding files
handed over to her by M.J.Parab,
ALA-II/A.
d) Any other work assingned to her
by LA/A.
9 Shri. Arjun a) Correspondence work pertaining to As per the
C.Jaiswal, Housing Wing and Konkan Board in orders of the
Legal High Court assigned by ALA-I Legal
Assistant/A b) Opinion matter assigned by LA/A Adviser/A
022 66405437 | c) Any other work assigned by LA/A
arjunjaiswall9 | d) High Court attendance whenever

99@gmail.com

directed by Dy.LA-1I(I/C)/A




Sr.No. | Name and Duties As per Opinion
Designation which
rules/regul
ations/Govt
. Order or
Circular etc.
10 Smt. Mantri (a) To look after the correspondence As per the
Assistant work of ALA-II orders of the
(b) Opinions as dictated by ALA / Ms. Legal
Parab. Adviser/A
(c) to look after correspondence work
of Administration
(d) to look after correspondence work
of Appellate and CA
(e) Any other work assigned by LA/A
11 Smt. Naik a) To look after the correspondence As per the
Assistant work of City Civil Court/Mumbai orders of the
assigned by ALA-V Shri Salunkhe; Legal
b) Any other work assigned by LA/A Adviser/A




Sr.No. Name and Duties As per Opinion
Designation which
rules/regul
ations/Govt
. Order or
Circular etc.
12 Smt. Riddhi (a) To look after the professional bill As per the
Sawant work of the Advocates of the City orders of the
Sr. Clerk Civil Court and other Courts Legal
assigned to her by Shri Gajbe and Adviser/A
Shri Salunkhe.
(b) Any other work assigned by LA/A
13 Smt. (a) To prepare professional bills As per the
S.M.Tawade pertaining to High Court & Supreme | orders of the
Sr. Clerk Courts. Legal

(b) Any other work assigned by LA/A

Adviser/A




Sr.No. | Name and Duties As per Opinion
Designation which
rules/regul
ations/Govt
. Order or
Circular etc.
14 Shri. (a) To look after the work of all As per the
Chakshupal correspondence of High Court RR & | orders of the
Ghadle Supreme Court matters assigned by Legal
Sr. Clerk Dy. LA/A (1/C) Shri. Veer and Shri Adviser/A
Khobragade ALA
(b) Opinions dictated by Shri. Veer,
Dy.LA (I/C).
15 Shri. Ravi S. (a) Correspondence work related to As per the
Jadhav Bombay City Civil Dindoshi Court orders of the
Sr. Clerk (b) Any other work assigned by LA/A Legal

Adviser/A




Sr.No. | Name and Duties As per Opinion
Designation which
rules/regul
ations/Govt
. Order or
Circular etc.
16 Shri. Manish (c) To look after the outward tapal of As per the
D.Utekar the Legal Department. orders of the
Jr. Clerk (d) D.J.M.S. of all files. Legal
Adviser/A
17 Shri. Bhushan | (c) To look after the inward tapal of the As per the
C. Gurav Legal Department. orders of the
Jr. Clerk (c) Typing work assigned to him by Shri. Legal

S.N.Khobragade, ALA-I & Dy.LA-II(I/C)

Adviser/A




Sr.No. | Name and Duties As per Opinion
Designation which
rules/regul
ations/Govt
. Order or
Circular etc.

16 Shri. Nilesh U. | (a) On deputation at the office of the As per the
Lende Housing Minister, State of orders of the
Jr. Clerk Maharashtra, Mantralaya. Sec/A
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